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ANZA ELECTRIC COOPERATIVE, INC.
BOARD POLICY NO. 414

DRESS CODE / CLOTHING POLICY


I.	OBJECTIVE
	To help create a favorable identity of the Cooperative with members and the public and to provide those employees exposed to electrical arcs the required level of thermal protection. 

	This policy is adopted in accordance with Policy 100 – “BOARD POLICIES”.

II.	POLICY CONTENT
	This policy shall apply to all Cooperative employees.

A. GENERALLY:
The following is intended to provide general guidance regarding acceptable dress, hair, and body art at the Cooperative. Management reserves the right to send an employee home, without pay, in order for the employee to report back in a manner compliant with these requirements.

1.	Clothing: A high degree of personal cleanliness and appearance is required of all employees. Generally speaking, unless a uniform is required or unless expressly authorized[footnoteRef:1] otherwise, employees should come dressed in business casual attire. Clothing should be clean, well-pressed, and of a suited size to the frame of the worker. Clothing should never be ripped, torn, frayed, stained, or in other disrepair. “Business casual” is generally defined as less formal than traditional business wear, but still imparting a professional and businesslike impression. Business casual examples are button-down shirt or blouse, slacks, pullover sweater, dress or skirt, and dress shoes. Note that jeans, shorts, tank tops, any shirt with less than ¼’ inch straps, sandals, or flip flops are not considered business casual.  [1:  For instance, the Cooperative has currently designated Fridays as a “casual” day for office personnel. This designation allows a departure from the collared shirt requirement and also allows employees to wear jeans or other casual clothes. Clothing may still not be ripped, torn, frayed, stained, or in other disrepair. Similarly, no sandals may be worn. The Cooperative retains the discretion to withdraw this “casual” designation at any time upon notice to employees.] 


2.	Hair: All head and facial hair will be kept clean, neat, and trimmed, with the exception of certain positions as set out in the specific job descriptions, where it may be mandatory for no facial hair and a restriction on the length of head hair for safety reasons. Nothing about this guidance is intended to prohibit hair or clothing style associated with race or any other classification protected under law.


3.	Body Art: Body art and piercings must not be to excess. While on duty, employees shall not have any tattoos, brands, or scarifications visible on their face, neck, or head. Body piercing jewelry shall not be visible or worn on other than the ear lobes. Ear piercings may not be at a gauge indicative of “stretching” of the ear lobe. Visible tattoos that are discriminatory, inflammatory, profane, or otherwise prejudicial to good order and discipline are prohibited. Examples include but are not limited to depictions of nudity, sexually explicit images, swastikas or other Nazi emblems, or symbols or letters commonly used to represent criminal affiliation. The Cooperative maintains final authority in determining whether an image is prejudicial to good order and discipline.

B. OPERATIONS PERSONNEL:
Based on the Cooperative’s desire to present a professional image and to ensure its employees are protected in the work place the following shall apply.

1.	The Cooperative shall supply arc-rated shirts and pants that shall be worn at all times. All uniforms supplied by the Cooperative shall be returned weekly by the employees to be laundered and repaired as needed by the Cooperative uniform service contractor.

2.	The Cooperative will supply an arc rated cold weather jacket and arc rated rain gear. The Cooperative shall also pay 50% of any other cold weather gear that the employee wishes to purchase as approved by management.

3.	Employee shall be responsible for providing their own good quality work shoes. Cowboy boots and sneakers will not be allowed. Wellington style work shoes are acceptable. Safety toed shoes may be required for some job descriptions. Line workers shall be responsible for providing their own climbing boots. 

4. 	Jewelry of any kind shall not be worn while in the vicinity of energized electrical equipment or where there is danger of it being caught in machinery.

5. 	A Cooperative issued hard hat shall be worn at all times where there is a possibility of falling items or while in the vicinity of energized electrical apparatus.

6. 	ANSI approved safety glasses will be provided by the Cooperative for all employees. Prescription safety glasses will be provided for under the following guidelines: The Cooperative shall pay up to $400.00 every other year. The Cooperative shall, at its expense, replace like glasses if the glasses were damaged on the job at the rate of one pair per year. If a pair of glasses is lost on the job the Cooperative will reimburse the employee 50% of the cost of like glasses at the rate of one pair per year. Glasses lost off the job shall be replaced at the employee’s expense. Prior approval will need to be obtained before any Cooperative monies shall be expended.

C. CONNECT ANZA PERSONNEL:
For outside personnel, the Cooperative shall provide the following:

a) Twelve (12) work shirts per year, beginning with 2018, with CONNECTANZA and ANZA ELECTRIC logos embroidered thereon, style and colors to be uniform and determined by Management; replacements as required due to normal wear and tear;

b) Each employee will be reimbursed up to $250 per year for work pants, either black or blue denim material, and 1 pair work coveralls;

c) All laundering and care of items (a) and (b) above are the responsibility of the employees. 

D. COOPERATIVE LOGO APPAREL:
Cooperative logo apparel shall be made available to all Directors and employees. There will be a $100 allocation annually per person for logo apparel. Any purchases in excess of that amount will be at the purchaser’s expense. The purchases must have the proper Cooperative logo and shall only be through approved vendors. Orders shall be made by the Cooperative twice annually.  Any unused portion of the annual allotment will not carry over to the next year.

III.	REASONABLE ACCOMMODATION OF DISABILITY OR RELIGION
The Cooperative reasonably accommodates deviation from this Dress Code/ Clothing policy when necessary to address restrictions caused by a disability or a religious belief. Should any employee believe that a deviation may be necessary to accommodate disability, religion, or any other classification protected under law, that employee must contact Human Resources.

IV.	RESPONSIBILITY
It shall be the responsibility of the General Manager to oversee the                      	administration of this policy.
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