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 ANZA ELECTRIC COOPERATIVE, INC.
BOARD POLICY NO. 410

EMPLOYEE BENEFITS

  I.	OBJECTIVE

	To provide the employees with benefits which are competitive with similar organizations or are mandated by law and administer these benefits on an equitable and uniform basis.

	This policy is adopted in accordance with Policy 100 – “Board Policies”.

	A.	Holidays

		1.	The Cooperative will observe the following holidays:

			a.	New Year's Day
			b.	President's Day
			c. 	Memorial Day
			d. 	Independence Day
			e. 	Labor Day
			f. 	Thanksgiving Day
			g. 	Day after Thanksgiving Day 
			h. 	Christmas Day

		2.	On holidays, or days celebrated for them as indicated in §I.(A).(1), each regular full-time employee will accrue eight hours of regular time. Effective July 1, 2016, whenever a regular full-time employee is required to work on a holiday that falls on Monday-Thursday between 7:00 a.m. and 4:30 p.m.  or Friday between 7:30 a.m. and 4:00 p.m., they will be paid straight time for any hours in addition to eight hours of accrued holiday pay.  Any hours worked outside of the regular workday hours of 7:00 a.m. to 4:30 p.m. Monday – Thursday or 7:30 a.m. to 4:00 p.m. Friday will be paid at applicable overtime rates. In addition, holiday hours will be counted as hours worked during a workweek for consideration of overtime pay. 

	B.	Annual Leave for Regular Full-Time Employees

		1.	Regular full- time employees of the Cooperative with service of one year thru five years shall accrue ten days annual leave per year. During the first year of service employees will not be eligible to take paid annual leave until after ninety days of employment. Consideration of accrual rate may be given on the basis of prior employment history or position being filled.

		2.	Annually, employees will be given two (2) personal days which can be used for any reason.  The personal days will be used prior to use of accrued annual leave and a full day must be taken, partial hours cannot be used. During the first year of employment this benefit will be as follows: 

Hire date Jan-Jun (2) days allowed
Hire date Jul-Sep (1) day allowed
Hire date Oct-Dec (0) days allowed

		3.	After five years of service each employee will accrue an additional one-day annual leave per year of continued service.
	
	.	4.	Each employee may accrue a total annual leave time not to exceed two times their annual earned leave time.  

		5.	In order to realize the intent and benefits of annual leave, each employee will be required to take no less than 50% or 5 days whichever is the lesser of their earned annual leave consecutively each year beginning after the first full year of service.

		6.	From time to time an employee may cash in annual leave with approval from management.

		7.	Management shall approve annual leave so as to insure orderly operation of the Cooperative. Time-off without pay will not be granted until all available leave, excluding sick leave, is depleted. Any annual leave or time off without pay requires prior management approval.

		8.	An employee who terminates will be paid for all accrued annual leave.

	C.	Sick Leave 

1. Sick leave provides for employees to take paid leave for themselves or their family members (as defined by state law for this purpose) for preventive care, for care of an existing health condition or specified purposes if the employee is a victim of domestic violence, sexual assault, or stalking.

2. Regular full-time employees accrue sick leave at the rate of one day (8 hours) per month.  

3. Part-time, Seasonal and Temporary employees who work for 30 or more days in a year at the Cooperative, and have satisfied a 90-day employment period from the beginning of employment, will be entitled to sick leave and will receive 24 hours at the beginning of each 12-month period of employment commencing on the date when 30 days of work and the 90-day employment period is completed and every 12 months thereafter.

4. Regular full-time employees may use accrued and available sick leave in an amount not less than what would be accrued in six months of employment (currently 6 days) or one-half of annual sick leave allotment, to attend to a sick child, parent, parent-in-law, spouse or registered domestic partner, grandparent, grandchild or sibling.  

5. Part-time, Seasonal and Temporary employees may use the full 24 hours of sick leave to attend to a sick child, parent, parent-in-law, spouse or registered domestic partner, grandparent, grandchild or sibling.  

6. Sick leave may only be used for the purposes described above. Any abuse of sick leave will not be tolerated, and such abuse will be cause for disciplinary action or termination. 
			
7. When an employee is unable to report to work due to sickness or personal injury, they must report this fact to their supervisor at the earliest possible time but in no event not later than one hour prior to their scheduled time to commence work except in cases of extreme emergency.

8. For any sickness lasting longer than three days a physician’s release form must be turned in to management prior to returning to duty. Sick leave shall not apply when caused by the use of alcoholic liquor or narcotic drug.

9. Any employee returning to work following a work or non-work-related injury requiring medical attention will be required to submit a physician’s release form prior to returning to duty.  In the event the injured employee is able to return to restricted duty only, every effort will be made to place the employee in a job suitable to the restriction, if beneficial to the Cooperative. Once the employee is released to unrestricted duty, he or she will need an additional physician’s release form stating same.

10. In case of a work-related injury for which Worker's Compensation is applicable, an employee may use only that part of their available leave necessary to supplement the Worker's Compensation payments so they don't suffer any loss in income during their absence from work as a result of the on the job injury.

11. When an employee is receiving state disability benefits an employee may use only that part of their available leave necessary to supplement the State Disability Insurance payments, so they don't suffer any loss in income during their absence from work. 

12. A regular full-time employee may accrue a maximum of 720 hours of sick leave. On an annual basis, within the fourth (4th) calendar quarter of the year, each employee may cash in all hours in excess of 	520 hours at 50% of cash value. In order to establish an incentive for longevity and also place the use of sick leave in the proper perspective, accumulative sick leave shall be further compensated as follows:

			a. 	After 10 years and less than 15 years of employment an employee who retires or terminates employment shall be reimbursed at the rate of 15% of cash value of accrued sick leave.

			b. 	After 15 years and less than 20 years of employment an employee who retires or terminates employment shall be reimbursed at the rate of 25% of cash value of accrued sick leave.

			c. 	After 20 years of employment an employee who retires or terminates employment shall be reimbursed at the rate of 50% of cash value of accrued sick leave.
			
	D.	Military Leave of Absence 

		The Uniformed Services Employment and Re-employment Rights Act of 1994 (USERRA) will be followed for any employee who has been absent from work due to “service in the uniformed services”.
	
	E.  Bereavement Leave
		 
	     1.	Employees may take up to five days of bereavement leave from work following the death of a family member. 	Family members are defined as a spouse, child, parent, sibling, grandparent, grandchild, domestic partner, or parent-in-law. Employees do not have to take all five days all at once, however, they must complete the bereavement leave within three months from the date of death. 

	      2. Bereavement leave is unpaid; however, employees may use vacation, sick, or floater days during the five-day bereavement period. 

	F.	Other Leaves of Absence

		Employees should consult with the Human Resources Manager for questions regarding other types of leaves of absence.

	G.	Retirement and Security Program

		As a condition of employment, the Cooperative shall maintain the Retirement and Security program of the National Rural Electric Cooperative Association. The program consists of a Retirement Plan. All employees not in an excluded class are eligible to participate in this program after meeting the plan requirements. 

		1.	Retirement Benefits

			Employees shall become eligible for the Retirement Program on the first of the month following a year of eligibility service. The Cooperative shall then contribute the amount required by NRECA to participate in the program.

		2.	Each employee is urged to consult with Human Resources Director if they have questions about the Retirement and Security Program.
H.	401(k) Plan

1. The Cooperative shall maintain the NRECA 401(k) Plan.  Employees not in an excluded class shall become eligible for the 401(k) plan after meeting the plan requirements.

		2.	Effective January 1, 2016, employees shall become eligible for employee contributions to the 401k plan on the first of the month following 90 days of eligibility service. 

		3.	Employees must contribute a minimum of 1% of base pay to be eligible for this benefit.

3.  	In an effort to promote saving additional monies for retirement, effective January 1st, 2016, if an employee is and contributes 1% to 2% of base pay per pay period, employer will contribute 2% of base pay per pay period.  Any contributions over 2% of base pay per pay period will receive an employer match to a maximum of 3% of base pay per pay period.

	I. 	Employee Basic Group Term Life Insurance and Accidental Death              			and Dismemberment Insurance

		1.	As a condition of employment, all regular full-time employees not in an excluded class are eligible to participate in these plans.

		2.	The Cooperative shall maintain the NRECA Employee Basic Group Term Life Insurance and Accidental Death and Dismemberment Insurance Plans. These plans shall be available on first of month following 30 days of employment. 

		3.	The Cooperative shall pay the cost of insurance for each eligible employee.

	J.	Spouse Life, Child Life, and Supplemental Life Insurance

		1.	As a condition of employment, all regular full-time employees not in an excluded class are eligible to participate in these plans.

		2.	The Cooperative shall offer the NRECA Spouse Life, Child Life, and Supplemental Life Insurance plans. These plans shall be available to all eligible employees for their eligible dependents on first of the month following 30 days of employment. 

		3.	The employee shall pay 100% of the premium for this supplemental coverage.

	K.	Health Insurance

		Active Employees

		1.	As a condition of employment, all employees not in an excluded class are eligible to participate in these plans.

2. The Cooperative shall maintain a practicable Medical and Prescription, Aflac Hospital Advantage, and practicable Vision and Dental Insurance plans. These plans shall be available to all eligible employees on first of month after 30 days of employment.

3. The Cooperative shall pay the total cost of Medical and Prescription and Aflac Hospital Advantage insurance for the employee.  The employee shall pay 20% of the premium for Medical and Prescription, and Aflac Hospital Advantage dependent coverage.  The Cooperative shall pay the total cost of Vision and Dental insurance.
		
		Retirees

4. Health insurance will be available for employees who retire  only if the employee was enrolled while active, under the following terms: The Cooperative will pay for the balance of the year in which the employee retires the same percentage of the premium as when active, and thereafter the Cooperative will pay for the first full calendar year following retirement 50% of the percentage of the premium as when an active employee and to pay for the second full calendar year following retirement 25% of the percentage of the premium as when active employee and thereafter the retiree will be required to obtain other insurance of their choice. 

Health Reimbursement Advantage Option for retirees:

		      For retirees and or/ dependents:
· Who are or become eligible for Medicare and enroll in a Medicare plan 
· Who are not Medicare eligible and enroll in a Health Insurance Exchange plan: 

		       For the balance of the year in which the employee retires, the
		       Cooperative will make a monthly contribution amount equal to the
		       average of the active employees’ individual or applicable dependent
		       premium amount for the current year, and thereafter;

		      For the first full calendar year following retirement, the Cooperative will make a monthly contribution amount equal to 50% of the average of
			the active employees’ individual or applicable dependent premium
			amount for the current year and, 

			For the second full calendar year following retirement, the Cooperative will make a monthly contribution amount equal to 25% of the average of the active employees’ individual or average applicable dependent premium amount for the current year. 

			Contribution amounts remaining in the account at the end of each plan period (calendar year) will roll over to the next plan period.  Funds will remain in the account until the balance is zero.

		Long-Term Disability

5. Health insurance will be available for employees who become eligible for NRECA Long Term Disability under the same terms as in §I.(J).(4). 

6. Any surviving spouse of a participating active, retired or disabled employee may continue the Medical, Prescription, Vision and Dental Insurance plans in compliance with COBRA rules and regulations. 

	L.	Long Term Disability Insurance

1. As a condition of employment all regular full-time active employees not in an excluded class are eligible to participate in this plan.

2. The Cooperative shall maintain the NRECA Long Term Disability   Insurance Plan.  The plan shall be available to all eligible employees on the first of the month after 30 days of employment.

3. The Cooperative shall pay the cost of the insurance for each eligible employee.

	M.	Business Travel Accident Insurance

		1.	As a condition of employment, all regular full-time active employees not in an excluded class are eligible to participate in this plan.

		2.	The Cooperative shall maintain the NRECA - Business Travel Accident Insurance Plan. The plan shall be available to all eligible employees upon date of employment with the Cooperative.

		3.	The Cooperative shall pay the cost of the insurance for each eligible employee.

	N.	Disabled Employee Benefits

		1.	As a condition of employment all regular full-time active employees not in an excluded class who become disabled are eligible to continue participation in those plans available to disabled employees under the Group and NRECA Trusted Programs.

		2.	The Cooperative shall maintain the Group and NRECA Trusted Programs for disabled employees. The plans shall be available to all eligible employees upon date of disability.

		3.	The Cooperative shall pay 100% of the total cost of NRECA Business Travel Accident Insurance and the Cooperative’s contribution of the 401(k) Plan until LTD benefit eligibility is met (13 weeks after date of disability), at which time participation in these plans will be automatically withdrawn.

		4.	The disabled employee shall make payment arrangements with the Cooperative as soon as possible to pay their portion of the 401(k) Plan from day of disability to the day LTD benefit eligibility is met (13 weeks after date of disability). 

		5.	The Cooperative shall pay the total cost for the employee and 80% of the cost for dependent coverage for Medical and Prescription Insurance, and the total cost of Vision and Dental insurance until LTD benefit eligibility is met (13 weeks after date of disability), at which time the disabled employee has the option of continuing this coverage under the terms and condition of Section I 4.
		
		6.	The disabled employee shall have the option of continuing the Dependents Group Term Life Insurance from the date of disability with the employee paying the total cost of the insurance.

		7.	The Cooperative shall pay the total cost of Employee Basic Life Insurance and AD & D and the Retirement & Security Program until the date the waiver of premium becomes effective (26 weeks after date of disability).

8. Annual leave, sick leave accruals and holiday pay shall discontinue when LTD eligibility is met (13 weeks from date of disability).

9. Three months after LTD eligibility is met a disabled employee will be transferred to “inactive” employment status.  An “inactive” employee does not retain an automatic right to return to any position with the Cooperative but rather, holds a limited preference to apply for any open position. This limited preference period shall not exceed 6 months from date when LTD eligibility is met (13 weeks from date of disability).

10. “Inactive” employment status shall expire 6 months from the date LTD eligibility is met (13 weeks from date of disability).

11. In administering this policy, the Cooperative shall provide any reasonable accommodation that is required under the Americans with Disabilities Act.

	O.	Time Off for Voting

1. The Cooperative grants any employee, if necessary, time to go to the polls to vote in any municipal, school, county, state or national election.

		2.	Whenever election, jury or other mandatory court duties shall require an hourly employee to be absent from work, the Cooperative shall pay the employee their regular wage for a period not to exceed 5 working days.

II.	RESPONSIBILITY

	A.	The General Manager is responsible for seeing that the provisions of this policy are carried out.



				Signed: __________________________
	                                                                                   President    

				
				Signed: __________________________
			                                                               Secretary        
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