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ANZA ELECTRIC COOPERATIVE, INC.
BOARD POLICY NO. 409

EMPLOYEE EDUCATION PROGRAM

  I.	OBJECTIVE

	The objectives of this policy are to (1) encourage employees to participate in a continuing education or training program, (2) establish the circumstances under which the Cooperative will provide financial assistance in these cases, and (3) specify the way in which payment for course work is to be approved.

	This policy is adopted in accordance with Policy 100 – “Board Policies”.

 II.	POLICY CONTENT

	The Cooperative will assist in the payment of fees of a reasonable or customary amount according to the following formula for individuals wishing to further their education either in their present position or to prepare themselves for advancement within the Cooperative as follows:

	A.	One-half the cost upon enrollment of an approved course, the other one-half at the successful completion of the course.

1. Participation in approved courses shall be on a voluntary basis and shall be conducted on the employee’s own time.

	B.	The entire cost of any courses, workshops or training, including enrollment, supplies and transportation offered to or required of an employee by the Cooperative.

	Participation in education programs (except the Safety and Job Training Program, or other programs the employees are required to participate in) shall be on a strictly voluntary basis. 

III.	RESPONSIBILITY FOR ADMINISTRATION

	A. 	An employee desiring to further their education as described in §II.(A) shall forward a completed and signed “Employee Education Assistance Request” form to their Department Head describing the course desired for approval. Included in the request shall be the total cost of the desired course and a brief summary of how the course will benefit the Cooperative.

	B.	If the department head approves the course they shall forward the “Employee Education Assistance Request” form to the General Manager for approval. 

	C.	When enrollment in the courses described in §II. (A) are approved, the Cooperative will pay one-half cost of such courses upon enrollment.  The other half will be paid upon successful completion of the course.

	D.	Failure to successfully complete a course described in §II. (A) or termination of employment for any reason before completion will result in the employee being responsible for the entire cost of the course.
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