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ANZA ELECTRIC COOPERATIVE INC.
BOARD POLICY NO. 407
DRIVERS and DRIVER’S LICENSE
I. OBJECTIVE

To promote safety and to assist in minimizing the liability exposure and property damage potential associated with the operation of Cooperative vehicles. 

II. POLICY CONTENT

A. All Drivers of Cooperative Vehicles

1.   No employee is authorized to operate a Cooperative vehicle unless 	their position description states that driving is an essential function of 	their job.  Any exceptions must be authorized by management. 

2.	All drivers of Cooperative vehicles must have in their possession the appropriate California Driver’s license and a copy of such on file. Any change in the status of the employee’s driver’s license must be immediately brought to the attention of their Manager.

3.    Drivers and any passengers must always wear seatbelts.

4.  Drivers must drive safely, obey all traffic laws and practice good defensive driving techniques while operating a vehicle.

5.   Drivers are expected to comply with the Cooperative drug and alcohol policy, comply with any drug or alcohol testing, and follow state and federal testing regulations.

 6.  If a driver of a vehicle notices anything requiring maintenance or repair of a Company vehicle, the driver must notify the Operations Manager as soon as practicable.

 7. 	No bumper stickers or personal items of decoration are to be displayed in or on Cooperative vehicles.

 8.	No smoking is allowed in any Cooperative vehicle.

 9.  Drivers are not to pick up any riders or hitchhikers while operating a Cooperative vehicle.  Unauthorized persons are not permitted in a Company vehicle at any time. 

10.  If stopped on a highway or shoulder, a driver must set the parking brake and turn on the vehicle’s hazard warning flashers at once.  

11. Drivers must report receipt of all traffic citations concerning Cooperative vehicles within 48 hours of receipt of citation to the Operations Manager.

12.   A driver is responsible to pay his or her own tickets, penalties, or fees for any traffic related violation.

13. Two or more moving violations while driving Cooperative vehicles within 36 months is considered to be very serious.  The Operations Manager will review these situations with the General Manager to determine disciplinary action up to and including termination of employment.

14.  If a driver of a Cooperative vehicle is the cause of two or more accidents in a 12-month period, their employment situation will be reviewed, and disciplinary action will be taken up to and including termination.

15.	Should a driver be involved in an accident during his or her shift, the driver is required to immediately report the accident to the Operations Manager and follow all insurance reporting requirements in California state law. The driver shall be subject to drug/alcohol testing.

16. Driving a Cooperative vehicle under the influence of alcohol, disqualifying drug, controlled substance, leaving the scene of an accident or committing a felony in a Cooperative vehicle will result in immediate termination.

B. Commercial Drivers of Cooperative Vehicles

1. A Commercial Driver’s License (CDL) is required to drive any 2-axle vehicle with a Gross Vehicle Weight Rating (GVWR) of >26,000 pounds or a 3-axle vehicle with a GVWR >6,000 pounds.

2. CDL drivers must pass a medical examination conducted by a licensed health care professional.  This exam is paid for by the Cooperative. A driver must be issued a Medical Examiner’s Certificate, which must be carried at all times and must be renewed every two years.

3. All expenses incurred by the employee acquiring and maintaining their CDL will be reimbursed by the Cooperative, if the employee has no other reason to have one other than employment with the Cooperative.  

4. Drivers are to complete a walk-around inspection of their truck prior to leaving the yard and perform a documented Post Trip Inspection Report at the end of their shift. 

5. Any equipment or cargo must be properly loaded and tied down. It is the driver’s responsibility to see that this is completed. 

6. All commercial vehicles must carry emergency equipment including fire extinguisher, spare fuses, and warning devices.

7. If stopped on a highway or shoulder, a driver must set the parking brake and turn on the vehicle’s hazard warning flashers at once.  The driver must leave the flashers on until warning devices are activated.  The flashers must again be used while the warning devices are being picked up before the vehicle moves on. Warning devices must be placed as required under DOT regulations on the side, front and back of vehicle.

8. If a driver receives a roadside inspection report/citation, they must deliver it to the Operations Manager that day. The Operations Manager is to examine roadside inspection reports and ensure that violations or defects noted on the report are corrected.  The repairs must be made, and the Operations Manager must sign the roadside inspection within 15 days after the inspection certifying that all violations have been corrected.  This is mailed to the indicated address and a copy retained for 12 months from date of inspection.

9. Every commercial vehicle must be inspected at least once every 12 months by a qualified inspector. All boom trucks must be dielectrically tested at minimum of once every 12 months.

10. Documentation (report, sticker, or decal) of the most recent periodic inspection must be kept on the vehicle. 

C. Loss of Driver’s License:

1. The following shall apply to all employees who have driving as an essential function of their position:

a. An essential driver who has had their license permanently revoked due to a court ruling or California Department of Motor Vehicle mandate will be terminated.

b. An essential driver that has had their license temporarily revoked due to a court ruling or California Department of Motor Vehicle mandate will have their wages decreased by 10% for the duration of time that they are without a license up to 12 months. 

c. If the revocation exceeds 12 months, from the date of being revoked, the employer may, at its own discretion, choose to re-assign the employee to an open position that does not require a driver’s license. If no such position is available, the employee will be terminated. 

d. If the court or DMV provides the employee with a provisional license for work purposes, then the Cooperative will deem this as being re-instated. 
		
D.  Personal Vehicles

1. No employee is allowed to use their personal vehicle for Cooperative Business unless authorized by management.

2. If an employee is authorized by management to use their personal vehicle for Cooperative business, a copy of valid auto insurance coverage must be on file in the Cooperative file prior to use of their vehicle.
	
III. RESPONSIBILITY
The General Manager is responsible for seeing that the provisions of this policy are carried out.
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