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ANZA ELECTRIC COOPERATIVE, INC.
BOARD POLICY NO. 402

EMPLOYEE BUSINESS TRAVEL  

I. OBJECTIVE

To establish policy guidelines for authorized business travel by Cooperative employees and the reimbursement of certain expenses incurred in the use of personal vehicles in the performance of Cooperative business.

This policy is adopted in accordance with Policy 100 – “BOARD POLICIES”.

POLICY CONTENT

A. Use of Cooperative motor vehicles is restricted to business-related purposes, as determined by the management, and is the preferred mode of ground transportation to destinations in the Cooperative’s service area and the general vicinity.  All vehicles shall be identified as property of the Cooperative by placing suitable identification on door of each side of the vehicle.  

B. An employee who receives approval to operate a personal vehicle on authorized Cooperative business shall be reimbursed at the same rate as federal mileage statues allow, provided they have satisfied minimum insurance coverage requirements specified by the Cooperative, as well as other motor vehicle laws and licensing regulations that apply to all operators of California vehicles.

C. The use of Cooperative vehicles is restricted to business-related purposes, and is not considered as part of compensation (except as required by Federal &/or State law) unless otherwise agreed to in writing.

RESPONSIBILITY

The General Manager shall be responsible for seeing that the provisions of this policy are carried out.
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